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A Introduction 
 
A.1 The College is a ‘public authority’ and as such is subject to the Freedom of 
Information Act 2000.  That Act provides public access to information held by public 
authorities by: 
 

a) obliging public authorities to publish certain information about their activities; and 
b) entitling members of the public to request information from public authorities. 

 
A.2 It is the College’s policy to make as much information public as possible and the 
College follows the model publication scheme for public authorities by the Information 
Commissioner (see D022). 
 
B Principles 
 
B.1 The main principle behind freedom of information legislation is that people have the 
right to know about the activities of a public authority, unless there is a good reason for them 
not to.  This means that: 
 

a) information should be kept privately only when there is a good reason and it is 
permitted under the Act; 

b) an applicant (requester) does not need to give a reason for wanting the information 
(on the contrary, any refusal must be justified); 

c) all requests for information must be treated equally regardless of who is making the 
request. 

 
C Information covered by the Act 
 
C.1 The Act covers all recorded information held by the College.  It is not limited to official 
documents and covers, for example, emails, notes, CCTV recordings etc. 
 
C.2 The College will handle requests for environmental information under the 
Environmental Information Regulations 2004 and the Infrastructure for Spatial Information in 
the European Community Regulations 2009 (requiring public authorities to make ‘spatial 
data sets’) where applicable. 
 
C.3 The Act does not affect copyright and intellectual property rights and the College will 
include a copyright notice with information disclosed, where applicable. 
 
C.4 When an individual makes a request for their own personal data, then the College will 
treat this as a subject access request under the Data Protection Act rather than a Freedom 
of Information request.  The College Information Officer is responsible for deciding on cases 
where a request for information includes someone else’s personal data, balancing the case 
for transparency and openness against the data subject’s right to privacy. 
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D Dealing with requests 
 
D.1 Requests for information should be made in writing, by letter or email, to the College 
Information Officer.  Requests should include an address for correspondence and a clear 
description of the information required.  Requests do not have to specifically mention the 
Freedom of Information Act.   
 
D.2 All members of staff are responsible for recognising that any request for information 
that they receive may need to be dealt with as a Freedom of Information request and for 
passing that on to the Information Officer. 
 
D.3 In dealing with requests for information, the College will at all times follow the 
guidance produced by the Information Officer.  The College will respond within 20 days and 
will charge for photocopying, printing and postage, where appropriate.  If the requested 
information is extensive and the cost of answering the request exceeds £450, the College 
will contact the applicant to determine whether they are willing to pay the full cost.  In 
estimating the cost of meeting the request, the College will follow the Freedom of Information 
(Appropriate Limit & Fees) Regulations 2004. 
 
E Refusing a request 
 
E.1 The College may refuse a request if the Information Officer deems that: 
 

a) the cost of meeting the request is too great; 
b) the request is vexatious (as defined in section 14 of the Act); 
c) the request repeats a previous request from the same person; or 
d) the information requested is covered by an exemption to the Act. 

 
E.2 In deciding whether a request is vexatious, the Information Officer may consider the 
context and history of the request, including the identity of the requester and previous 
contact with them. 
 
E.3 Exemptions under the Act exist to protect information that should not be disclosed 
because, for example, disclosing it would be harmful to another person or would be against 
the public interest.  Most exemptions are not ‘absolute’ but are ‘qualified’ and the Information 
Officer will consider the public interest argument in deciding whether or not to refuse a 
request on these grounds.  Exemptions include information that: 
 

a) is already reasonably accessible; 
b) is intended for future publication; 
c) relates to national security or prejudicial to law enforcement; 
d) could endanger anyone’s physical or mental health or safety; 
e) is personal data of third parties, where disclosure would breach the Data Protection 

Act; 
f) is confidential – this can only apply if the information has been received from 

someone else and if complying with the request would be a breach of confidence that 
is actionable.  This exemption cannot apply to information generated within College; 

g) subject to legal professional privilege; 
h) prejudicial to commercial interests. 

 
E.4 When refusing a request, the College will issue a refusal notice explaining the 
grounds for the refusal, giving details of any appeals procedure if applicable, and explaining 
the requester’s right to complain to the ICO.  A full list of exemptions is attached at D021. 
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F Publication of data 
 
F.1 As well as responding to requests for information, the College proactively makes as 
much information as possible available on its website.  The full details of the Model 
Publication Scheme are attached at D022. 
 
F.2 Any individual who has concerns about the publication scheme or good reason for 
wishing details to remain confidential should contact the College Information Officer. 
 
G College Information Officer 
 
Martin Sullivan 
Vice-Principal 
The Sixth Form College, Solihull 
Widney Manor Road 
Solihull 
B91 3WR 
 
Telephone No : 0121 704 2581 Extension 2716 
Email : msullivan@solihullsfc.ac.uk 
  

mailto:msullivan@solihullsfc.ac.uk
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Exemptions 
 
Policy Reference Number D021 
Version 1 
Originator Chris Hufton 
Approved Finance & General Purposes Committee – 11.3.14 
Issue Date 12 March 2014 
Review Date Annually / as technology changes 
 
Exemptions to the Freedom of Information Act can be described as ‘absolute’, in which case 
the information requested must not be released nor its existence confirmed or denied, but 
the majority are ‘qualified’, in which case the Information Officer must consider whether 
there is any public interest in releasing the information.  A full list of exemptions and the 
sections of the Act where they are described is given below.  The College will adhere to the 
guidance on each of these given by the ICO. 

Section 21: Information reasonably accessible to the applicant by other means.  This 
is an absolute exemption, but the circumstances of the applicant must be considered. 

Section 22: Information intended for future publication.  This is a qualified exemption. 

Section 23: Security bodies.  Information that relates to any security body cannot be 
released. 

Section 24: Safeguarding national security.  Information relating to national security is 
exempt. 

Section 26: Defence.  Information that could prejudice the defence of the UK or the 
capability of the armed forces is exempt under this section. 

Section 27: International relations.  Information whose disclosure would harm UK 
interests is exempt. 

Section 28: Relations within the UK.  If the disclosure of the information requested would 
be likely to prejudice relations between two or more UK administrations then it is exempt. 

Section 29: The economy.  Information that could damage the economic interests of the 
UK or any part of it is exempt under this section. 

Section 30: Investigations and proceedings.  This exemption can only be claimed by 
public authorities that have a duty to investigate whether someone should be charged with 
an offence. 

Section 31: Law enforcement.  Information that protects the work of the law enforcement 
agencies or whose disclosure would increase the risk of the law being broken is exempt. 

Section 32: Information contained in court records.  This section provides an absolute 
exemption for information that is in the custody of a court or a person conducting an inquiry 
or arbitration. 

Section 33: Public audit.  This exemption applies to public authorities that carry out audits 
or audit-type inspections of other public authorities. 
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Section 34: Parliamentary privilege.  This provides an exemption for information if its 
disclosure would infringe parliamentary privilege. 

Section 35: Government policy.  Section 35 sets out four exemptions designed to protect 
good government and provide a safe place for policymaking.  It can only be used by central 
government. 

Section 36: Effective conduct of public affairs.  Information whose disclosure would, for 
example, inhibit the free and frank provision of advice or exchange of views is exempt. 

Section 37: Communications with Her Majesty.  All communications with The Queen, 
other members of the Royal family or the Royal Household are exempt from release. 

Section 38: Health and safety.  Information may be exempt if its disclosure would be likely 
to endanger the physical or mental health of any individual or the safety of any individual. 
E.g. Releasing information about sites of controversial scientific research could lead to risk 
to the safety of the staff.    

Section 40: Personal information.  There is an absolute exemption for information that 
constitutes the personal data of the requester.  This should be dealt with as a subject 
access request under the Data Protection Act. 

If the information requested constitutes the personal data of third parties, then the public 
authority should consider whether disclosing it would breach data protection principles and 
consider, for example, the expectations of the third parties when the information was 
collected. E.g. A request for CCTV recordings made in the College refectory could be not be 
refused simply because it would show clearly identifiable third parties, but because in 
addition, those third parties would have an expectation of privacy in those circumstances 
and there is no public interest in releasing the information. 

Section 41: Information provided in confidence.  If a public authority obtains information 
from an individual, company or other ‘legal entity’ and disclosure of that information would 
give rise to an actionable breach of confidence, then it cannot be disclosed. 

It should be noted that a concluded contract between a public authority and a third party is 
not generally regarded as being obtained from the third party and so is not automatically 
covered by section 41.  However, some information in the contract may count as 
confidential information (e.g. details of pre-contractual negotiation or technical information) 
and should not be released. 

Section 42: Legal professional privilege.  Section 42 provides an exemption for 
confidential communications between lawyers and clients covered by legal professional 
privilege. 

Section 43: Commercial interest.  If the information requested is likely to prejudice the 
commercial interests of any individual or company then it is exempt from disclosure.  
However, if the information would, for example, facilitate the accountability of public 
authorities for decisions taken by them, or facilitate the accountability in the spending of 
public money, then it could be argued that the public interest is being served in the release 
of the information. 

Section 44: Prohibitions on disclosure.  This covers information which is prohibited from 
disclosure under other legislation. 
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Model Publication Scheme 
 
Policy Reference Number D022 
Version 1 
Originator Chris Hufton 
Approved Finance & General Purposes Committee – 11.3.14 
Issue Date 12 March 2014 
Review Date Annually / as technology changes 
 

The Information Commissioner’s Office has produced a model publication scheme for 
public authorities whose categories are shown in the table below.  The table shows the 
relevant College documents which are available under each category.  Those documents 
most relevant to students and parents are available on the College website, but all the 
others are available upon request by telephoning the College on 0121 704 2581 or be 
emailing enquiries@solihullsfc.ac.uk.   

Class of Information Relevant College documents Availability 

Who we are and what we 
do – Organisational 
information, locations and 
contacts. 

• Corporate Board members 
• Terms of reference of Board and 

committees 
• Senior staff 
• Locations and contact details 

Website 

What we spend and how 
we spend it – Information 
relating to income and 
expenditure, procurement, 
contracts, audit. 

• Annual accounts 
• Financial regulations 
• Financial procedures manual 
• Purchase card handbook 
• Terms and conditions of purchase 
• Financial audit reports 

On request 

What our priorities are 
and how we are doing - 
Strategies and plans, 
performance indicators, 
audits, inspection and 
reviews. 

• Self-assessment report 
• Strategic priorities 

On request 
 

• Success leaflet 
• Ofsted report 

Website 

How we make decisions 
– Decision making 
processes and records of 
decisions. 

• Agendas and minutes of all Corporate 
Board and committee meetings 

Website 
 

• College Leadership Team agendas and 
minutes 

• Other College committee agendas and 
minutes 

 
 
 
 
 

On request 

  

mailto:enquiries@solihullsfc.ac.uk
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Our policies and 
procedures – Current 
written protocols, policies 
and procedures. 

Governance 
• Whistleblowing 
• Complaints 
• Gifts and Hospitality 
• Fraud and Incident Response 
• Expenses for Staff and Governors 
• Bribery 
• Criminal Disclosure inc Ex-Offenders 
• Stakeholder Engagement 

 
On request 

Safety and Safeguarding 
• Safeguarding and Child Protection 
• Health and Safety 
• Allegations of Abuse 
• E-Safety 
• Social Media 
• Smoke Free Workplace 

 
Website 

• Children in College 
• Secure Storage & Disposal of 

Disclosures 
• Lone Working 
• Trips and Visits 

On request 

Equality, Diversity and Fairness 
• Single Equalities Policy 
• Wearing a Full-Face Veil 

 
Website 

Contractual  
• Staff Code of Conduct 
• Conditions of Service 
• Pay Scales 
• Pay Policy 
• PSP Scheme 

 
On request 

 Teaching, Curriculum and Students 
• Student Behaviour Management 
• Admissions 
• Exam Entry Policy 
• Additional Support 
• Student Enrolment 

 
Website 

 • Appeals against Marking & Grading 
• BTEC Policies 
• New Course Procedure 
• Cover Policy 
• Self-Assessment Process 
• College Excellence Scheme 
• Student Council Constitution & 

Arrangements 
• Marking & Assessment 
 
 
 

On request 
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 Information Governance and Security 
• Data Protection 
• Freedom of Information 

 
On website 

 • Information Security Policy & 
Guidelines 

On request 

 Human Resources 
• Capability 
• Discipline & Grievance 
• Dignity at Work 
• Stress at Work 
• Attendance & Ill-Health 
• Collective Disputes 
• Joint Staff Group arrangements 
• Mediation 
• Senior Staff suite of policies 
• Leave Policy & Guidelines 
• Discretionary Leave of Absence  
• Jury Service 
• Maternity Leave 
• Paternity Leave 
• Parental Leave 
• Adoption Leave 
• Staff Induction 
• Recruitment & Selection of Staff 
• Staff References 
• Travel to Work 
• Redeployment & Reductions Policy 
• Voluntary Reduction in Hours Scheme 
• Voluntary Redundancy Scheme 
• Voluntary Severance Policy 
• Part-time Working, Job Share, Flexible 

Working 
• Additional Employment 

 
On request 

Lists and registers – 
Current information held in 
registers required by law, 
other lists and registers 
relating to the functions of 
the authority. 

• Asset register 
• Information assets 
• CCTV 
• Disclosure logs 
• Register of interests 
• Gifts and hospitality 

On request 

The services we offer – 
Advice and guidance; 
booklets and leaflets. 

• Prospectus and course information 
• Information on pastoral support 

(careers, coaching, additional learning, 
financial advice, health & welfare) 

• Facilities & resources 
• Sport & leisure 

Website 

 


